License Request Form – for audio/visual projects
1a. Tell me about yourself –

Your name: 
Your address: 
Your phone: 
Your e-mail: 
1b. And the legal name to use for contracts – 

Licensee name: 
Licensee address: 
Licensee contact (if not you): 
2. Tell me about your project –

Project name: 
Project synopsis: 
Project budget: 
Music budget: 
Number of songs in project: 
3. Tell me about the song you want to use –
Composition: 
Composer(s): 
Artist: 
Source: 
4a. Tell me how the recording (#3) will be used in your project (#2) –
Timing: 
Use: 
Scene description: 
4b. And what legal rights do you want –

Term: 
Start date: 
Territory: 
Media: 
License Request Form - Instructions:
Hello.  Everyone's knowledge of music clearance and licensing is different so I've detailed how to best complete the License Request Form.  If you are unsure how to complete this form please read the following instructions and do your best.  The main purpose of this form is for me to understand the intent and depth of your project AND how the requested Recording and/r Composition fits into it.  
1a) I simply need to know who you are and how to contact you.
1b) What is the legal name and address of the person(s) or business that will go onto any license agreement?  And to whom should I send a license agreement? 
2) PROJECT NAME: This is kind of a no-brainer, unless your project doesn't have a name, in which case, simply come up with a name and indicate "—working title." If it changes later, so be it.
PROJECT SYNOPSIS: Sum up the purpose or plot of your project in 2 or 3 sentences.  Be thorough, but please be brief.
PROJECT BUDGET: If your project has a formal budget, great.  If not, please estimate what was or will be the total cost of filming, producing and editing your project and use that figure.
MUSIC BUDGET:  Many people don't have a formal music budget but if you are planning to include music into your project you should have an idea what you are willing to spend.
NUMBER OF SONGS: It's simple math.  I will divide the Music Budget by the number of songs in your project to tell me what you are looking to spend for each song.
3) What is the name of the song you want to use?  Who wrote it?  Who performed it? And what is the name of the album or CD or "Source" from which the recording was pulled? (Please include the label and selection number if possible)
**Music clearance 101**

Please know there are two 'sides' to any song you hear on the radio:  
1) The efforts of a songwriter – the words and music that would appear on sheet music – is often referred to as "The Composition" or Music Publishing and usually controlled by a Music Publisher.

2) The efforts of a recording artist – the actual recording of the Composition – known as a Master Recording or simply Recording and usually controlled by a Record Label (like us).  
While it is very possible to use a Composition without using a Recording (an actor sings a song in a movie or someone recites the lyrics of a song as poetry).  You can NOT use a Recording without using the Composition.

Although we do control a few Compositions, we are primarily a Record Label so you are likely contacting us because we control a particular Recording, and only the Recording.  If this is the case you will also need to find and get approval from the Music Publisher for the rights to the Composition.  www.ascap.com and www.bmi.com are two good resources to locate Music Publishers.

4a) TIMING: Indicate how many seconds and/or minutes the song will be used.  Two seconds = 0:02.   Two minutes and two seconds = 2:02.  If the song was used twice, you would put: 0:02 & 2:02.  Feel free to indicate something like 'up to 0:45' or 'no more than 0:30'
USE:  There are 4 choices: 'Background Instrumental'; 'Visual Instrumental'; 'Background Vocal'; 'Visual Vocal'.  If you can hear the lyrics to the song, then it's a Vocal.  Otherwise, it must be an instrumental.  If the visuals of the video interact with the recording, it is a Visual use.  Otherwise, it's a Background use.  **To clarify, a Visual use requires on-screen interaction with the song.  If a video is edited to the beat of a song is a background use because there is no visual.  Likewise, if an actor turns on a stereo or radio – the music is in the background unless or until the actor hums along, snaps his fingers to the beat, or comments on the song being played, and then it's a Visual use.
SCENE DESCRIPTION: Briefly describe the scene in which the song is used.  Keep in mind that I am looking to see how the scene relates to the project as a whole, as described in the Project Synopsis, and how the song factors into this scene.
Please indicate and/or elaborate IF:
i) the song used in connection with any credits such as main title or end title credits

ii) the recording has been altered from the above mentioned Source

iii) the scene (or the project) makes fun of the song, the recording artist or the songwriter in any way
iv) the song (or scene it's in) is used to make fun of an actual person, company or product.
v) the song (or scene it's in) is used in any religious or political context

vi) the scene – by itself – would merit a Motion Picture rating or "R" 


4b) TERM: Indicate the number of days, months and/or years you want the rights to the recording as used in your project.  If you want the rights to be forever than indicate, "In perpetuity." 
START DATE: When is the first day you want the above term to start?  If you don't know when your project will debut pick a reasonable date and put "—tentative date."  We'll work out the details later.

TERRITORY: Indicate the physical geographical locations by naming the cities, states or countries you want to exploit your project with our recording. If you want rights for the world, write "The World".
MEDIA: Indicate which "media" you want to exploit our song within your project.  Below is a list of different media types along with layman definitions.
Free TV – any number of stations that can be received for free with an antenna (or similar device) such as local, independent broadcast stations which may or may not be affiliated with national networks like CBS and NBC
Basic Cable TV (or Satellite TV) – any number of unaffiliated stations that are packaged together for a subscription fee by a provider as part of the their basic service, such as Cartoon Network or Bravo TV
Subscription TV – any station or family of stations offered by a provider that requires an additional subscription fee (separate from their basic service), such as HBO or Showtime
Free Video-On-Demand – any broadcast of a single program (or group of programs) offered by a station or provider which allows the end-user to start and stop the program as desired, but which requires no additional fee from the end-user
Pay-Per-View or Video-On-Demand – any broadcast of a single program (or group of programs) offered by a station or provider which requires an additional fee from the end-user for said program(s)
All Television Media – all the above mentioned media

Physical Home Video – any physical, tangible devices intended for personal, non-commercial exhibition such as DVDs, BluRay or video cassettes 
Digital Home Video – any distribution of an electronic or computer file of the entire program similar to that of Home Video intended for personal, non-commercial exhibition

All Home Video – both Physical Home Video and Digital Home Video

Streaming – any exhibition of the entire project via the internet, whether publicly accessible or not, which does not permit the end-user to 
Internet – digital home video and Streaming
Common Carriers – any exhibition on commercial carriers such as trains, plains, buses and ships

All Media excluding Theatrical – all the above mentioned media
Theatrical – Theaters in which motion pictures are traditionally exhibited, presumably in places which are not required to pay public performance licenses.
All Media – Includes all of the above media

In-Context Promos – An additional right to use clips of your Project that include the song (but solely as it is used in the Project) to promote the Project.
Out-of-Context Promos – An additional right to use the song in trailers, ads and promotions of your Project to various clips and images of the Project regardless of how the song is used in the project itself
Digital Download Clip – An additional right to distribute an electronic or computer file (for sale or otherwise) that includes the recording but does not include the entire program
